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Preamble

Habitat for Humanity International, Inc. (“Habitat”), a Georgia nonprofit corporation, is an ecumenical Christian housing organization that works in partnership with people in need to improve the conditions in which they are forced to live. 

The Missouri State University Campus Chapter (the “Chapter”) had been established to assist Habitat by working with any local affiliate or with Habitat’s international headquarters in order to witness to the Gospel of Jesus Christ:

A. By working in cooperation with God’s people in need to create a better human habitat in which to live and work. 
B. By working in cooperation with other agencies and groups which have a kindred purpose. 
C. Through loving acts and the spoken and written work. 
D. By enabling an expanding number of persons from all walks of life to participate in this ministry.

Article I—Membership

	Section 1—Eligibility 
Any student, faculty member, administrator, or staff person at Missouri State University (the “College”) shall be eligible to become a member of the Chapter. No one shall be denied membership in the Chapter on the basis of age, race, gender, national origin, religious beliefs, citizenship, or physical disability. 

	Section 2—Dues 
Membership dues for the Chapter shall be $5.00 per academic semester (or $10.00 per academic year). 

	Section 3—Meetings 
The Chapter shall hold a meeting of its members at least once a month during the school term. The Chapter shall provide notice of such meetings by posting flyers on bulletin boards around campus, placing notices in the school newspaper, and e-mailing members. 

Article II—Board of Directors

	Section 1—General Powers
Except as otherwise provided herein, all Chapter activities shall be exercised by or under the authority of the Board of Directors, and the affairs of the Chapter shall be managed under the direction of the Board. The directors of the Chapter shall in all cases act as a Board and may adopt such rules and regulations for the conduct of their meetings and the management of the Chapter as they deem proper, but not inconsistent with these Bylaws, the covenant agreement entered into between Habitat and the Chapter (the “Covenant”), the Articles of Association, the rules and regulations of Missouri State University, and the laws of the State of Missouri. 

	Section 2—Number, Tenure, and Qualifications
The Board of Directors shall be composed of not less than five and not more than eight members of which at least seven shall be students and at least one shall be an administrator or staff. Each director shall hold office for a term of one year and until a successor shall have been duly elected and qualified. A director shall assume office and be deemed duly elected and qualified for purposes of these Bylaws upon the adjournment of the meeting during which the director was elected, unless a later date is specified. In order to be elected to the Board, a director must be a member of the Chapter. 

Section 3—Election
The Board shall be self-perpetuating, and a new Board shall be elected each year. The initial Board of Directors shall be those individuals names in the Articles of Association. Thereafter, a director shall be elected to the Board of a majority vote of the duly elected and qualified directors of the Chapter during the Annual Meeting. 

Section 4—Removal and Resignation
Any director may be removed, with or without cause, by a two-thirds majority vote of the duly elected and qualified directors of the Chapter. 

A director may resign at any time by giving written notice to the Board, or to the President of Secretary of the Chapter. Unless otherwise specified in the notice, resignation shall take effect upon receipt by the Board or such officer, and the acceptance by the Board of the resignation shall not be necessary to mike if effective. If a resignation is made effective at a later date, the Board may fill the vacancy before the effective date if the Board provides that the successor does not take office until the effective date of the resignation. 

Section 5—Vacancies 
Upon a vacancy created by the death, removal, resignation, or incapacity of any director, a vote of the majority of the remaining duly elected and qualified directors of the Chapter shall be necessary to fill such vacancy. A director elected to fill such a vacancy shall be elected to hold office for the unexpired term of his or her predecessor. 

Section 6—Regular Meetings
The Board shall meet at least monthly during the fall and spring semesters. 
	
	Section 7—Special Meetings
Special meetings of the Board may be called by the President or any three directors. The person or persons authorized to call special meetings of the Board may fix any date, time, and place for holding the special meeting called by them. Written notice of any special meeting of the Board shall be given at least seventy-two (72) hours prior to the special meeting and shall provide the date, time, and place of the special meeting. 

If the purpose of the special meeting is to remove a director or to dissolve, merge, or otherwise reorganize the Chapter, the written notice shall so state. The written notice shall be delivered personally or mailed to each director. The attendance of a director at a special meeting shall constitute a waiver of notice of such meeting, except when a director attends a meeting for the express purpose of objecting to the transaction of any business, because the meaning is not lawfully called or convened. 

	Section 8—Quorum 
A quorum for the transaction of the business at any regular or special meeting of the Board shall consist of at least one-half (1/2) of the duly elected and qualified directors of the Chapter. If less than a quorum is present at a regular or special meeting, then a majority of the directors present may adjourn the meeting from time to time. 

	Section 9—Manner of Action
The act of a majority of the directors present at a meeting which a quorum is present shall be the act of the directors, unless the concurrence of a greater proportion is required for such action by these Bylaws, the Covenant, the Articles of Association, or the rules and regulation of the College or any governmental authority. 

	Section 10—Presumption of Action
A director, who is present at a regular or special meeting of the Board at which action on any Chapter matter is taken, shall be presumed to have assented to the action taken unless his or her dissent shall be entered in the minutes of the meeting, or unless he or she  shall file his or her written dissent with such person acting as the secretary of the meeting before the adjournment of such meeting or shall forward such written dissent by registered mail to the Secretary of the Chapter immediately after the adjournment of the meeting. Such right of dissent shall not apply to a director who voted in favor of such action. 

	Section 11—Written Consent
Any action required or permitted to be taken at any meeting of the Board may be taken without a meeting, if a written consent to such action is signed by all the duly elected and qualified directors of the Chapter and such written consent is filed with the minutes of the proceedings of the Board. Such written consent may be executed in multiple counterparts. 

Article III—Committees of the Board 

Section 1—Committees, Meetings, and Action
The Board shall have standing and ad hoc committees. The standing committees of the Board shall include the following, based off of the four functions of Campus Chapters: 

A. Build Committee
The Build Committee is responsible for the coordination and oversight of build projects. The Committee assumes the primary responsibility for developing and ensuring that there is proper implementation and administration of build plans, construction labor, and chapter communication. This Committee must keep an open, working relationship with the local affiliate on all build projects. 

B. Advocacy and Education Committee
The Advocacy and Education Committee is responsible for promoting the ideals of Habitat for Humanity, International by raising awareness of related issues. The Committee assumes the primary responsibility for developing and ensuring that there is proper implementation and administration of advocacy events and educational programs of the Chapter. 

C.   Finance Committee
The Finance Committee is responsible for the financial affairs of the Chapter and for the fundraising programs of the Chapter. The Committee assumes the primary responsibility for developing and ensuring that there is proper implementation and administration of the Chapter’s fundraising programs and fiscal matters. 

Other standing committees may be created from time to time. Ad hoc committees may be appointed by the President with the Board’s approval and shall be for one year’s duration unless otherwise fixed. 

The standing committees shall meet upon the call of the committee chair who shall provide members of the committee with at least forty-eight (48) hours prior written notice of the date, time, place, and purpose of the meeting. The chair shall ensure that the discussions and actions of the committee are properly recorded and promptly reported/distributed to its members and members of the Board. Each chair shall ensure that the committee is thoroughly familiar with the policies, procedures, and functions appropriate to the committee and shall oversee the proper administration and implementation of its policies and programs. The committees may take action according to any manner the Board is permitted to use under the Bylaws. 

To the extent specified by a resolution of the Board or in these Bylaws, each committee of the Board may exercise the authority of the Board under Section 1 of Article II of these Bylaws. A committee, however, may not authorize distribution other than in the ordinary course of business of the Chapter; approve or recommend dissolution, merger, or the sale, pledge or transfer of all or substantially all of the assets of the Chapter; elect, appoint, or remove directors or fill vacancies of the Board of any of its committees; or adopt, amend, or repeal the Bylaws of the Chapter. 

Section 5—Appointment, Tenure, and Qualifications
The President may appoint to the membership of any committee members of the Chapter who are not directors. The appointments to committee chairpersons shall be for terms of one (1) year and shall be ratified by the Board. 

Article IV—Officers

	Section 1—Number
The officers of the Chapter shall be the President, Vice-President, Secretary, and Treasurer, each of whom shall be members of the Board at the time of their election and service. Both the President and Vice-President shall be enrolled as either full-time or part-time students at the College. Officers may be re-elected. 
 
A. President
The President of the Chapter shall also be the Chairperson of the Board and shall preside at all meetings of the Board and of the chapter meetings. The President shall be an ex officio member of all committees of the Board. The President shall have general supervision over the affairs, the officers, and the agent of the Chapter.

B. Vice President
In the absence of the President or in the event of a vacancy in the office of President, the Vice President shall perform the duties incident to the office of the President, and when so acting shall have all the powers of and be subject to all the restrictions upon the President. The Vice President shall have such powers and perform such duties as may be prescribed by the Board or by the President. The Vice-President shall be the chairperson of the Build Committee. 

C. Secretary 
The Secretary shall be responsible for preparing, recording, and maintaining the official minutes of the proceedings of the Board and of the members; for authenticating or certifying the records of the Chapter; for maintaining an official roster of the membership; and for ensuring that all notices are duly given by the College or any applicable governmental law, rule, or regulation. 

The Secretary shall be the custodian of the records of the Chapter. The Secretary shall have, in general, all the powers and perform all the duties incident to the office of the Secretary and such other duties as may, from time to time, be prescribed by the Board or the President. The Secretary shall be the chairperson of the Advocacy/Education Committee. 

D. Treasurer
The Treasurer shall have general charge of the financial affairs of the Chapter and shall have, in general, all the powers and perform all the duties incident to the office of Treasurer and such other duties as may, from time to time, be prescribed by the Board or the President. The Treasurer shall have charge and custody of and be responsible for maintaining the proper financial records of the Chapter; provide for the safekeeping of the funds and other property of the Chapter; receive monies due and payable to the Chapter; deposit all such monies in the name of the Chapter in such banks, trust companies, and other depositories as selected by the Chapter; and distribute funds authorized to be paid by the Chapter. The Treasurer shall be the chairperson of the Finance Committee. 

	Section 2—Removal
Any officer or agent of the Board or the Chapter may be removed by the Board whenever, in the judgment of the Board, the best interests of the Chapter will be served thereby. 

	Section 3—Vacancies
	A vacancy in any office may be filled by the Board for the unexpired portion of the term. 

	Section 4—Other Officers
Such other officers as may be elected or appointed by the Board shall have such powers and perform such duties as the Board may prescribe from time to time. For the 2009-2010 academic year, the following other offices will be in place: 

A. Family Liaison
The Family Liaison pursues a relationship with the family that the Chapter is building for and keeps all other members informed of the family's needs, while brainstorming ideas for gifts to the family, planning socializing events with the family, and making a scrapbook of the build for the family. The Family Liaison is a member of the Build Committee. 

B. Volunteer Coordinators
The Volunteer Coordinators organize and manage volunteers for build days. They publicize opportunities on campus and in our community and recruit volunteers. The Volunteer Coordinators maintain an open communication with prospective volunteers and keep track of the number of volunteers designated for specified events. They are in charge of e-mailing volunteers with detailed information on build events, along with the volunteer waiver form.  The Volunteer Coordinators are members of the Build Committee. 

C. Tools Managers
Tools Managers coordinate volunteers on the work site through a sign in/out sheet, assign designated tools to each volunteer, and delegate assignments to each volunteer. This may be a temporary worker/ rolling position. The Tools Mangers are members of the Build Committee. 

D. Superintendents
The Superintendents will coordinate build efforts at work site, by maintaining a close relationship with the Project Manager (Vice-President) during the build day. They will often be some of the most experienced workers on site and will help the Project Manager decide how to go about construction. They will help educate and designate groups through construction and will communicate efficiently with Tools Managers. The Superintendents are members of the Build Committee. 

E. Advocacy Committee and Chairperson
The primary function of this committee is to promote the advocacy efforts of Habitat for Humanity, International, through trips, programs, and speakers. This committee shall thus oversee efforts to plan special events, both social and educational, and public relations with community entities. 

1. The purpose of Special Events is to plan/coordinate programs aimed at increasing awareness on the Chapter’s ideals, such as ActSpeakBuildWeek, World Habitat Day, and Alternative Break trips. Special Events also plans social events to forge lifelong friendships amongst Chapter members.
2. The purpose of Public Relations is to invites speakers to events, send follow-up thank you letters, and place event releases in media outlets—all in an effort to effectively and properly represent our Chapter. 

The Advocacy Committee is a part of the Advocacy and Education Committee. 

F. Networking Committee and Chairperson
Tasks of the Networking Committee include networking with on-campus entities to market our organization, recruiting new members and getting and keeping those members engaged, publicizing events of the chapter, and overseeing the E-Manager and the Historians. The Networking Committee is a part of the Advocacy and Education Committee. 

G. Material Acquisition Committee and Chairperson
The Material Acquisition Committee is responsible for fundraising related materials for build projects. This includes, but is not limited to, compiling proposal packages, contacting companies, and coordinating contact efforts..  

H. Monetary Acquisition Committee and Chairperson
The Monetary Acquisition Committee is responsible for fundraising monetary donations for build projects. This includes, but is not limited to, compiling proposal packages, contacting prospective donors (companies, churches, student organizations), and coordinating contact efforts. 

	Section 5—Special Appointments
In the absence or incapacity of any officer, or in the event of a vacancy in any office, the Board may designate any person to fill any such office pro tempore or for any particular purpose. 

Article V—Fiscal Policies

Section 1—Receipt of Funds and Revenues
All funds received as gifts (whether designated or un-designated), contributions, or grants from individual, private or public corporations or foundations shall be deposited in appropriate banking accounts maintained by the Chapter and dispersed in accordance with the policies and procedures determined by the Board in accordance with these Bylaws, the Covenant, the Articles of Association, the rules and regulations of the College, and any applicable governmental law, rule, or regulation including Section 501©(3) of the Internal Revenue Code of 1986, as amended (the “Code”). 

Section 2—Fiscal Year
The Fiscal year of the Chapter shall begin on March 1 of each year and end of the following February 28.  (shall being on May 1 of each and end the following March 31).

Section 3—Checks, Drafts,  and Other Forms of Payment
All checks, drafts, and other orders for the payment of money notes, or other evidences of indebtedness issued in the name of the Chapter shall be signed by officers or designated agents of the Chapter in accordance with the policies and procedures as shall, from time to time, be determined by resolution of the Board. 

Article VI—Amendment

The Board shall have the power to alter, amend, or repeal these Bylaws or adopt new Bylaws by a two-thirds (2/3) vote of the duly elected and qualified directors of the Chapter, provided that the Bylaws at no time shall contain any provisions inconsistent with the Covenant, the Articles of Association, the rules and regulations of the College, and any applicable governmental law, rule, or regulation including Section 501©(3) of the Code.
